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SECTION 1 

MEETING OF SEPTEMBER 24, 2019 

Calendar Committee 
Resolution to Amend the Approved Summer 2021 Calendar .................................................. Section 1 



TO: 

FROM: 

DATE:· 

SUBJECT: 

Academic Senate Executive committee 

ailendar Committee 

September 16, 2019 

Resolution to amend the approved Summer 2021 calendar 

WHEREAS, the Resolution for the Enactment of the Fall 2020, Winterlm 2021, Spring 2021, and 
Summer 2021 Calendars was approved by the Academic Senate on March 12, 2019, and 

WHEREAS, the Summer 2021 calendar specifies Independence Day as Sunday, July 4, 2021, and 

WHEREAS., Nass~u Communjty College offers weekend courses during the Summer session, and 

WHEREAS, this national holiday celebration extends through on Monday, July 5, 2021, and 

WHEREAS, the Calendar Committee has revised the Sum mer 2021 calendar to cancel classes for the 
weekend of this holiday celebration and has extended the Summer class schedule accordingly, 

THEREFORE BE IT RESOLVED that the Amended Summer 2021 Calendar be enacted to replace the 
Sur,,mer 2021 calendar approved on March 12, 2019. 
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SUMMER 2011 ACADEMIC CALENDAR- 9/10/19 -AMENDED 

Sunday 

6 
13 
20 
27 

X 

11 
18 
25 

I 
8 
IS 
X 

Monday 

Memorial 
Da 

1 
14 
21 
28 

Independence 
Day 
12 
19 
26 

2 
·9 (SSill Start) 

16 
23 

Tuesday 

1 (SSI Start) 
8 
15 
22 
29 

6(SSilSwt) 

13 
20 
27 

3 
10 
17 
24 

Wedaaday 

~ 
2 
9 
16 
23 
30 

7 

14 
21 
28 

4 
11 
18 

25 (SSID End) 

Thursday 

3 
10 
17 
24 

1 (SSIBnd) 

8 

15 
22 
29 

S (SSH En,d) 
12 
19 

A Conversion Day- Friday, June 4 and Friday. July 9, classes meet on a Monday schedule. 
ONLINE EDUCATION classes begin Tu~ay, June 1 and end Thursday, August 5. 
WEEKEND classes begin Saturday, June S and end Sunday, August l S. 
SS I begins Tuesday, June 1 and ends Thursday, July 1. 
SS II begins Tuesday, July 6 and ends Thursday, August 5. 
SS m begins Monday, August 9 and ends.Wednesday, August 25. 
SS I & SS Il meet four days a week for five weeks, with certain Fridays added as noted. 
SS m meets five days a week for thirteen days. 
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Friday 

4A 

X 
X 
X 

X 

X 
X 
X 

X 
13 
20 

Saturday 

5 
12 
19 
26 

X 

10 

17 
24 
31 

7 
14 
X 



SUMMER 2021 ACADEMIC CALENDAR-1/31/19-APPROVED March 12, 2019 (amended 9/19) 

Sunday 

6 
13 
20 
27 

4 

11 
18 
25 

1 
8 
X 
X 

Monday 

Memorial 
Da 

7 
14 
21 
28 

Independence 
Day 
12 
19 
26 

2 
9 (SSlli Start) 

16 
23 

Tuesday 

1 (SSI Start) 
8 
15 
22 
29 

6 (SSII Start) 

13 
20 
27 

.Wednesday 

MAY 

JUNE 
2 
9 
16 
23 
30 

JULY 

7 

14 
21 
28 

Tbunday 

3 
10 
17 
24 

A Conversion Day - Friday, June:~ and ~-a-ay~ :,4JY_ 9,~asses meet on a Monday schedule. 
ONLINE EDUCATION_ classes be,~ 1~~. 11.me."-1 and end Thursday, August 5. 
WEEKEND classes begm Saturdf}if~e '§. !!lJd .,.e,'!1d Sunday. August B. 
SS I begins Tuesday, June l and e~ds 'iihg.sday,July 1. 
SS II begins Tuesday, July 6fjnij<~n'ds-ThU(Sday, August 5. 
SS m begins Monday, A~9 a'ii~,l5s.Wednesday, August 25. 
SS I & SS II meet fou~:tf~~ ~k Thr-five weeks, with certain Fridays added as noted. 
SS ill meets five days •w • k foflhirteen days. n~ , 

~~~ 

;_~ ,~"':,, ::'"· 
"\._ :_t~-' "· 
·~ ~ 
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Friday 

X 
13 
20 

Saturday 

3 

10 

17 
24 
31 

7 
X 
X 



MEETING OF OCTOBER 22, 2019 

Faculty Council of Community Colleges 
Resolutions for Campus Endorsement: 

SECTION 2 

CSL1: Resolution of Gender Inclusivity wi1hin SUNY .......................................................... Section 2 
CSL2: Resolution in Support of Child Caic Funding ............................................................. Section 2 
G3: Resolution Supporting New Funding Model for Community Colleges .............................. Section 2 



Faculty Council of Community Colleges 
Resolution on Gender Jnclusivity within SUNY 

CSLl.2019-2020 
Passed unanimously 

October 5, 2019 

WHEREAS the SONY Board of Trustees Resolution nDiversity, Equity and Inclusion Policy" 
dated September 10, 2015, desires to "make SUNY the most inclusive higher education 
system in the country''; and, 

WHEREAS the policy further states that HSUNY's approach must employ best practices to 
attract diverse students ... ensure that services are Jn place to support retention .. .and 
implement programs and strategies to establish a welcoming environment for all"; and, 

WHEREAS SUNY's mission is to provide "educational services of the highest quality, with 
the broadest possible access, fully representative of all segments of the popuJatlon"; and, 

WHEREAS SUNY respects each person's right to determine their own identity; and, 

WHEREAS by documentation and communication SUNY will continue to develop a more 
accurate reflection of the range of gender identities and to become more inclusive; and, 

WHEREAS SUNY Institutions have previously approved changes to improve gender 
inc1usivity, such as use of chosen names for official school documentation and use of 
gender•neutral pronouns in official communications; and, 

WHEREAS it is essential that SUNY affirms its recognition of student identities and that 
non·binary students are not compeJJed to choose a binary gender designation, as 
misidentification can create barriers to self-identification and generate an environment 
where students feel alienated from their foundational interactions with SUNY; and, 

WHEREAS both the Common AppJication and Universal College Application currently have 
the capabi1ity to provide more than binaty options for gender identity; therefore, 

BE IT RESOLVED that the Faculty Council of Community Colleges requests the SUNY 
ChanceUor and Board of Trustees adopt a pollcy regarding applications for college 



admlssJons to include a gender "non-binary' option in order to foster fndusMty and 
support enrollment, retention. and completion; and, 

BE:IT FURTHER RESOLVED that the Faculty Council of Community Colleges in the spirit of 
lnclustvity requests that campuses revise applications for admission and any official 
campus student documents to include a gender "non-binary" option so that our student.s 
are not compelled to misfdenttfy themselves at the very beginning of their community 
college education. 



· Faculty Council of Community Colleges 
Resolution in Support of Child Care Funding 

CSL2.2019-20l0 
Passed unanimously 

October 5, 2019 

WHEREAS SUNY child care centers provide quality care for over 5,000 children; and, 

WHEREAS of the children served, approximately one-third are children of student parents, one­
third children of faculty and staff, and one-third children from the commwrity; and, 

WHEREAS SUNY currently has 48 child care centers, 26 of which are situated at community 
colleges. that must be adequately staffed with people who must, at least, make minimum wage; 
and, 

WHEREAS New York State• s increase in minimum wage represents an increase in the cost of 
em.ploying child care workers; and, 

WHEREAS the child care centers cannot raise tuition in proportion to the rising .minimum wage 
because the majority of the student parents would not be able to afford the higher tuition; and, 

WHEREAS the shift in the demographics of community college students has resulted in more 
non-traditional students with the potential need for increased child care service; and, 

WHEREAS without access to community college child c.are ceuters, many student parents 
would not be able to pursue, persist in, and complete a college education; and, 

WHEREAS the denial of access to community college child care centers (while providing 
funding for other resources) could be viewed as a viola1ion of Title IX of the Education 
Amendments of 1972 (specifically, the scope of Title IX) states: 

"Educational programs and activities that receive ED funds must operate in a 
nondiscriminatory manner. Some key issue areas in which recipients have Title IX 
obligations are: recrui1ment, admissions, and counseling; financial assistance ... treatment 
of pregnant and parenting students"; 
https://www2.ed. gov/policy/rights/reg/ocr/edlite~34cfr l06.html#S40}; and, 



WHEREAS there ~ many child care centers with waiting lists because they cannot afford to 
hire the additional staff necessary to meet the demand; and. 

WHEREAS community college child care centers provide invaluable applied learning 
opportunities for students in progiams including, but not limited to, business, culinary arts, early 
childhood E.lducatio~ nursing, and physical education programs; and, 

WHEREAS the Child Care and Development Block grant has been reduced by 55 percent, 
nearly $2 million, over the last ten years, despite the rising need for student parents to receive 
access to child care services; therefore, 

BE IT RESOLVED that the Faculty Council of Community Colleges urges Governor Andrew 
Cuomo and all necessary parties to support an increase of $2 million to both the Operating Grant 
and the Child Care and Development Block Grant; and, 

BE IT FURTHER RESOLVED that the Faculty Council of Community Colleges urges 
Chancellor Kristina Johnson to advocate for increased funding of SUNY1 s child care centers. 



Resolution Supporting New f'u,nding Model for the Community Colleges 
G3.2019·2020 

Passed Unanimously 
October 5, 2019 

WHEREAS the SUNY Board of Trustees has st.ated that "the 30 community colleges 
operating under the program of the State University of New York ensure open access to 
high quality postsecondary education, and contribute significantly to the development of 
an educated citizemy and ski11ed work force"; and, 

WHEREAS the Faculty Council of Community Colleges (FCCC) embraces the SUNY Board of 
Trustees' statement and also understands that the increasing needs of both recent high 
school graduates and post-traditional students seeking to enhance their academic skills 
and employment opportunities, the need of the region's business community for qualifl ed 
employees, the need to create the work force required to catalyze new industry and 
economic prosperity, and the need for an educated citizemy; and, 

WHEREAS the SUNY community colleges, through their rigorous Liberal Arts and transfer 
programs, educate approximately SO% of the transfers to SUNY state-operated colleges and 
university centers at less than the per-student cost of those institutions, fulfilling the 
community colleges· mission to· serve as local points of access to higher education as welJ 
as to the work force; and, 

WHBREAS vita1 statistics show a declining population in almost all of New York State's 
counties, and thus a model of funding based solely on FTE is no longer adequate or 
practical for community colleges in the SUNY system; and, 

WHEREAS the previous FTE"driven model often resulted in an increased financial burden 
on community college students due to the colleges' need to annuaJJy raise tuition to make 
up shortfalls in state funding; and, 

WHEREAS the State of New York adopted In last year's budget a new community college 
funding model, which provided 98% of the previous three-year average funding, or a $100 
increase per FTE, whichever was greater; and, 



WHEREAS due to the increasing cosa of college operations, last year's model did not 
provide permanence and predictabHity, nor was ft a sustainable funding model; therefore, 

BE IT RESOLVED that while the FCCC appreciates the adoption of last year's funding 
model, it now calls for a community college funding model that bas a definite base 
minimum of aid in the form of a permanent funding ftoor for each campus, plus additional 
funding commensurate with the enrollment growth a campus achieves; and, be it further 

RESOLVED that the FCCC fully supports the proposal that New York State change the base 
st.ate aid formula allocation for each community college to be permanently set at 100% of 
the previous year, or $100 increase per FTE, whichever is greater. 



SECTION 3 

MEETING OF NOVEMBER 19, 2019 

Student Code of Conduct Committee 
Resolution: Student Code of Conduct for Distance Education, ............................................... Section 3 



TO: 

FROM: 

DATE: 

Academic Senate 

Shawn Novatt, Chair 
Student Code of Conduct Committee 

November 12, 2019 

SUBJECT: Distance Education - Student Code of Conduct 

WHEREAS, The Student Code of Conduct Committee was tasked with the responsibility to 
address the Clll'reD.t Code of Conduct and apply it towards Distance Education (i.e. online} 
classes. 

WHEREAS, Students enrolled in NCC's Distance Education Courses are expected to perform 
all of the work of the course on their own. 

WHEREAS, Students who do not reside near the campus who are foWld to violate NCC's 
Student Code of Conduct still have the right to be present at any formal hearings regarding the 
incident in question. 

BE IT RESOLVED that the Student Code of Conduct Committee is requesting to add/ amend 
the current Student Code of Conduct as follows: 

Addition I: 
Adding a sub-section to Section II, D, 2, a: 
i. All distance education (i.e. online) students who do not reside in or near Nassau County must 
be able to appear via Skype or FaceTime (or another approved virtua1 visual connection) at a 
fonnal hearing if found in violation of the Student Code of Conduct. 

Addition 2: 
Adding a subsection to Section I: 
G. Distance Education (i.e. Online Courses): All coursework for Distance Education classes 
must be completed by the person who is signed up for the course, and only that person. Using 
your unique Banner ID and unique password to access the Portal and the Coursework) you are 
affirming that you are the person registered for the course, the only person doing the work for the 
course, and the person getting the credit for the course. It is a violation of the Student Code of 
Conduct to log in to an NCC account and act as that person. 



SECTION 4 

MEETING OF FEBRUARY 11, 2020 

Calendar Committee 
Resolution to Amend the Weekend College Schedule of the Approved Spring 2020 Academic 
Calendar ........................................................................................................................................ Section 4 

Student Code of Conduct Committee 
Resolution to Add/Amend the Student Code of Conduct for Online Students .............................. Section 4 

Student Activities Committee 
Resolution for Valedictorian ......................................................................................................... Section 4 



TO: 

FROM: 

DATE: 

SUBJECT: 

Academic Senate Executive Committee 

Calendar Committee 

February 3, 2020 

Resolution to amend the Weekend College schedule of the approved 
Spring 2020 Academic calendar 

WHEREAS, the Resolution for the Enactment of the Fall 2019, Winterim 2020, Spring 2020, and 
Summer 2020 Calendars was approved by the Academic Senate on May 8, 2018, and 

WHEREAS, the NCC Academic Calendar schedules 14 weeks of classes each spring semester for 
the Weekend College, and 

WHEREAS, the current Spring 2020 Academic Calendar indicates 15 weeks of Friday night 
classes, and 

WHEREAS, an emergency Calendar Committee Meeting was held on January 22, 2020 to 

deliberate which date should be removed, and 

WHEREAS, the removal of the extra class meeting date was discussed with Associate VP Janet 
Caruso, VP Joseph Muscarella, and the three chairs of the Academic Departments 
(Accounting/Business, Allied Health Sciences, and Mathematics/Computer Science/Information 
Technology) that offer classes this semester on Friday nights, and 

WHEREAS, the aforementioned parties expressed no objection to the Calendar Committee's 
selection of February 21, 2020 as the date to be cancelled, 

THEREFORE, BE IT RESOLVED that the Amended Spring 2020 Academic Calendar be enacted. 



SPRING 2020 ACADEMIC CALENDAR-Amended 10/16/181/27/2020 

Sunday Monday Tuesday Wednesday Thursday Friday Saturday 

JANUARY 
M. L. King 

21 22 23 24 25 
Day 

26 27 28 29 30 31 

FEBRUARY 
I 

2 3 4 s 6 7 8 

9 10 11 12 13 14* X 

X 
Presidents' 

X 
Day 

X X Xu+ 22 

23 24 25 26 27 28 29 

MARCH . -

1 2 3 4 s 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30 31 

APRIL 
2 3 4 

5 X X X Passover 
Good 

X 
Friday 

Easter 13 14 IS 16 17 18 
19 20 21 22 23 24 MW 
X 27 28 29 30 

MAY 
1 2 

3 4 5 @) (J; 8 9 
10 @ @ 13* ME 14*ME 15 16 

17 18*ME MD MD MD 
I : .. /'I ~ 

• L ' 

DAY and ONLINE EDUCATION classes begin Tuesday, January 21 and end Monday, May 18. 
WEEKEND classes begin Friday, January 24 and end Sunday, May 17. 
EVENING classes begin Tuesday, January 21 and end Tuesday, May 12. 
Classes do NOT meet on named or X days. 
-1-FFide.y, Febral:lf')' 21, D,_A.Y elasses ee Het FRect. ➔HGHT elasses meet. 
> Tuesday contains an evening activity hour. 
• EVENJNG classes do not meel (including 2/14 Friday night Weekend College). 
0 Circled dates - all 3 credit EVENING classes must be extended by S minutes for final exam purposes. 
MW Makeup Weekend - If necessary, WEEKEND classes meet Saturday, April 25. 
ME Makeup Evening - If necessary, EVENJNG classes meet as designated by the Senate resolution dated April 10, 2018. 
MD Makeup Day - If necessary, DAY classes meet as designated by the Senate resolution dated April 10, 2018. 
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SPRING 2020 ACADEMIC CALENDAR- Amended 1/27/2020 

Sunday Monday Tuesday Wednesday Thursday Friday Saturday 

JANUARY 
M. L. King 

21 22 23 24 25 
Day 

26 27 28 29 30 31 

FEBRUARY 
1 

2 3 4 5 6 7 8 
9 10 11 12 13 14* X 

X 
Presidents' 

X X X X 22 
Day 

23 24 25 26 27 28 29 

MARCH 
1 2 3 4 5 6 7 
8 9 10 11 12 13 14 
15 16 17 18 19 20 21 

22 23 24 25 26 27 28 
29 30 31 

APRIL 
2 3 4 

X X Passover 
Good 

X 5 X 
Friday 

Easter 13 14 15 16 17 18 
19 20 21 22 23 24 MW 
X 27 28 29 30 

-~-----
MAY 

1 2 
3 4 5 @) (JJ 8 9 
10 @ @ 13" ME 14*ME 15 16 
17 18*ME MD MD MD 

I ;,, ;> 

DAY and ONLINE EDUCATION classes begin Tuesday, January 21 and end Monday, May 18. 
WEEKEl\r'D classes begin Friday, January 24 and end Sunday, May 17. 
EVENING classes begin Tuesday, January 21 and end Tuesday, May 12. 
Classes do NOT meet on named or X days. 
> Tuesday contains an evening activity hour. 
* EVENING classes do not meet (including 2/14 Friday night Weekend College). 
0 Circled dates - all 3 credit EVENING classes must be extended by 5 minutes for final exam purposes. 
MW Makeup Weekend - If necessary, WEEKEND classes meet Saturday, April 25. 
ME Makeup Evening - If necessary, EVENING classes meet as designated by the Senate resolution dated Apri I I 0, 20 I 8. 
MD Makeup Day - If necessary, DAY classes meet as designated by the Senate resolution dated April l 0, 2018. 
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NASSAU 
COMMUNITY 

COLLEGE 

WHEREAS, The Student Code of Conduct Committee was tasked with the 
responsibility to address the current Code of Conduct and apply it towards students 
enrolled in online courses; 

WHEREAS, Students enrolled in online courses at Nassau Community College are 
expected to perform all of the work of the course on their own; 

WHEREAS, Students enrolled in online courses who are found to violate NCC's Student 
Code of Conduct still have the right to be present at any formal hearings regarding the 
incident in question; 

BE IT RESOLVED That the Student Code of Conduct Committee is requesting to 
add/amend the current Student Code of Conduct as follows: 

Addition 1: 
Adding a subsection to Section I "The Student Code of Conduct": 
G. Online Courses: All coursework for on line courses must be completed by the 
person who is signed up for the course, and only that person. Using your unique 
Banner ID and unique password to access the Portal and the Coursework, you are 
affirming that you are the person registered for the course, the only person doing the 
work for the course, and the person earning the credit for the course. It is a violation of 
Federal Law, and the Nassau Community College Student Code of Conduct to log in to 
an NCC account other than your own and act as that person. 

Addition 2: 
Adding a sub-section to Section II, D, 2, a "Code of Conduct Committee Hearing": 
i. All students enrolled EXCLUSIVELY in online courses must be allowed to appear via 
Zoom, Skype or Facetime (or another approved video communications platform) at a 
scheduled formal hearing if found in violation of the Student Code of Conduct. 



Resolution about Valedictorian Selection - Student Activities Committee 
January 23, 2020 

Whereas, Nassau Community College has been selecting an outstanding student to be 
the graduating class Valedictorian since 1966; and 

Whereas, no formal Academic Senate policy exists that delineates the selection 
process; and 

Whereas, the Academic Senate Executive Committee charged the Student Activities 
Committee with formalizing the selection of a Valedictorian and Salutatorian for each 
year's May commencement ceremony; 

Therefore, be it resolved that every spring semester the Valedictorian Subcommittee 
of the Academic Senate Student Activities Committee shall select two students, to be 
ranked (1) Valedictorian and (2) Salutatorian, who meet the following criteria as 
stated In the Student Activities Committee Procedural Manual: 

• Full-time or part-time graduating student at Nassau Community College. 

• Maximum of five years in attendance at NCC. 

• A minimum GPA of 3.96. 

• Minimum of 50 credits completed at NCC, which may include freshman advanced 
standing or AP credits. 

• Evidence of extracurricular and/or community service. 

• No holds (at the time of interview). 

• No more than one "W" grade (medically excused "W" grades are not limited). 

• No outstanding "I" grade(s). 



MEETING OF APRIL 21, 2020 

Developmental Education Committee 

SECTION 5 

Resolution for Restoration of the ALT PIN ............ , ............................................................... Section 5 

Chairs' Committee 
Resolution for Online S1orage of Course Outlines and Faculty Syllabi Online Students ............ Section 5 

Academic Sumding Committee 
Resolution for Grade Grievance Fotm and Procedures Online Students ................................... Section 5 



To: Academic Senate 

From: Developmental Education Committee 

Re: Resolution on the Rest.oration of the ALT PIN 

Date: February 13, 2020 

WHEREAS the Developmental Education Committee has been charged by the Senate, according to the 
following by-law, and in compliance with the NCC Mission Statement, with providing guidance and support 
for students with particular skills needs such as basic skills in English, Mathematics, and Reading, as well as 
students with English Language Learner needs (ELL), when these students are admitted to NCC,: "To advise 
on the development of placement criteria and progression standards of the developmental students," and 

WHEREAS the NCC Co11ege Catalogue 2019-20 st.ates the following: 
Academic Progress Requirements for Students Pieced into Remedial/ESL Courses ... 

l. Students must enroll in required remedial/ESL courses during their first semester of attendance. 
2. The only possible grades for these courses are "S" (Satisfactory), "U" (Unsatisfactory) and "UU" 

(Unofficial Withdrawal} ... 
3. Any student who does not successfully complete a required remedial/ESL course must register for 

the course the following semester. . . , and 

WHEREAS the Developmental Educational Committee supports the college's participation in the SUNY 
Guided Pathways and Strong Start to Finish programs and the grants associated with these programs, and 

WHEREAS intake support through advisement and registration for those students with the greatest need for 
guidance is the first item presented in both Guided Pathways and Strong Start to Finish program educational 
materials, and 

WHEREAS students with developmental placement and a need for advisement, guidance, and support have 
historically been assigned an Alternate (ALT) Personal Identification Number (PIN) at NCC, in order to 
ensure said advisement and proper registration, and 

WHEREAS the removal of the ALT PIN in December 2019 has caused developmental education students to 
avoid registering for required developmental education courses in their first or consecutive semester or to mis• 
register for courses that will not serve their educational goals, despite stated NCC policy, and 

WHEREAS not ensuring advisement, support, and guidance for developmental education students targets 
them for failure and increases the probability of their exhausting their financial aid in failed attempts at credit• 
bearing courses, placing undue stress on this student cohort and increasing the likelihood of their dropping out 
of college, 

THEREFORE BE IT RESOLVED THAT the NCC Developmental Education Committee recommends that 
students at NCC who place into developmental courses will be supported with mandatory advisement through 
the use of ALT PIN assignment, thus ensuring their proper advisement, guidance, support and compliance 
with college policy and with the goals of the SUNY Guided Pathways and Strong Start to Finish programs as 
espoused by the state university and by Nassau Community College. 



MEMORANDUM 

To Academic Senate 

From Chairs' Committee 

Date February 11, 2020 

Subject: Resolution·: Online Sto e of Course Outlines and Facultv S llabi 

WHEREAS the Chairs' Committee has been charged by the A~emic Senate, following 
directives issued by the Middle States Commission on Higl}et ~cation in 2017, with 
determining an online process for storing course outlines• fficulty syllabi for each academic 
year.and 

WHEREAS the Chairs' Committee has been w~g with the Offi~Qf Jnformation 
Technology to codify an online process for st~ course outlines aiid.~lty syllabi in the most 
efficient, straightforward manner available, and ' • . '·· < ~ , .. 

'\ • ·,, • J~: :.~ "e, . . ·• .. 

WHEREAS the members of the ChJli~' Committee-~e-~ented with VGttaus designs for 
the onlinc storage of course outlines~·fac,µlty syllabl;·.~ting in a system whi~h affords 
access to authorized college persons but~~~ds the in'~tua1 property of individual 
faculty and \ · •• : ' · ••. • .... 

.t • •,' 

~- \ ..... . - . 
WHEREAS the membets ~fli -~hairs' C<t.funtittee-·~ ~ in·favor of the system currently 
available on the NC(;"-J)Qifal for~~ 6_torage o{~~)iudtne8.~ faculty syllabi; therefore, 

• : • ~.. • 1··· ) • , .. .- .. • • " • 

BE IT RESOLVED thM.~e.Nas~-Cp~mmwrity:College Chairs' Committee hereby 
recomme~~--·-$e..(?Ourse.~iJ,f6t)tll~xtant-~ses will be uploaded by the Chairs of the 
depart~~,'.btt1ie1i ~ees, •:'~e portM·~ougi'.tbe link •'Syllabus and Outline" and will be 
rolled~·each seme.s'f•,~ntin~, subjec"t-ttf~placem.ent by the Chair or the Chair's 
designee-,,.ad,_infinitum; and. ·:· •, • ,. ... _ .. . •. ~ ... , 

.... ► ... 

BE IT FUR~~ RESOL v.rm-.that the·-Nassau Community College Chairs' Committee 
hereby recomm~n~s~at the ind.iv~ual faculty syJlabi will be uploaded to the portal through the 
link "Syllabus and.O,~ine 0 each,s.¢mester, by each faculty member, for each section of each 
course taught, and wilh~~ in the portal continuously; and, 

BE IT FURTHER RESOLVED that the course outlines will be available to all persons needing 
access to such texts, but that the individual faculty syIJabi wiJI be available only to the VP of 
Academic Affairs, to the Area Dean and Chair or the Chair's designee of the department in 
which the course resides. and to the individual faculty member who has created the syllabus for a 
course taught. 



TO: Academic Senate Executive Committee 

FROM: Academk Standing Committee 

DATE: 12/5/2019 

SUBJECT: Committee Charge: Review and Recommend Revisions to the Grade Grievance 
Form and Procedures. 

WHEREAS the current Grade Grievance Form and Grade Grievance Procedures have not been 
revised since 2009. 

WHEREAS neither students, instructors, nor Chairpersons ate able to dearly discern their 
responsibilities with respect to the current Gtade Grievance Process. 

WHEREAS the current form and accompanying procedures contain a number of unclarities which 
cause ddays in the G.tade Grievance Process as well as miscommunication among the parties to the 
Gtade Grievance; therefore, be it 

RESOLVED that the Grade Grievance Form a.nd Procedures be revised and updated with the 
attached Grade Grievance Form and Procedures. 



NCC GRADE GRIEVANCE PROCEDURES AND FORM 

Students who believe that there has been a violation of a specific poliq or procedure as stated in either the NCC Catalol! or the 
grieved instructor's course syllabus that adversely affected their grade in a particular course may appeal their grade, if they do so 
before the appropriate deadline. 

The student must ensure that each step is carried out and that all deadlines are met. For a course taken during the FALL and 
WINTERJM semesters, the student must file the grievance with the instructor before the end of the FIFTH WEEK of the following 
SPRING semester. For a course taken during the SPRING or SUMMER semesters, the student must file the grievance with the 
instructor before the end of the FIFTH WEEK of the following FALL semester. 

Each step must be completed before proceeding. Failure by the instructor or the instructor's department chair to hold the appropriate 
discussion or hearing within two (2) weeks of receiving the grievance shall permit the student to proceed to the next step. Failure by 
the student to appeal the decision by the instructor or the instructor's department chair to the next step within one (1) week of receiving 
such decision will terminate the grievance without appeal. 

STEP 1 The student must discuss the grade with the instructor. If the matter cannot be resolved informally, the student must 
complete the grade grievance form and attach a signed and dated statement explaining the grievance. The instructor must sign and 
date this form indicating his or her receipt of the grievance and decision. The student must sign and date the form, indicating his or 
her receipt of the instructor's decision. The instructor must give the student a copy of the fonn after both have signed and dated it. 
STEP 2 The student must give the instructor's department chair the signed and dated grievance form and a copy of his or her 
statement explaining the nature of the grievance. The department chair and the student must sign and date the form, indicating that 
they discussed the grievance. The chair must give the student a copy of the form after both have signed and dated it. 
STEP 3A If the department chair is unable to resolve the grievance, he/she must check the box indicating whether or not the student 
has presented evidence of a possible violation of a specific policy or procedure as stated in either the NCC Catalog or the grieved 
instructor's course syllabus. If the 'Yes' box is checked and the student wishes to proceed, then the student may request that the 
Academic Standing Committee Chair move the grievance to STEP 3C. 
STEP 3B lf the department chair does not feel that there is evidence of a possible violation as noted above, then lhe student has 
the option of requesting that detennination by the Academic Standing Committee Chair. lfthe department chair and the Academic 
Standing Committee Chair unanimously conclude that there is no evidence of a possible violation as noted above, then the grievance 
will be dismissed without a furthi::r hearing. 111e Academic Standing Committee Chair's decision will be binding. The Academic 
Standing Chair must sign and date the fonn as indicated. The Academic Standing Committee Chair must give copies of this form 
and the decision to the student, the instructor, the department chair, the area dean, and the Academic Senate. There is no time 
specificity for the Academic Standing Committee Chair; reasonableness should be the main consideration. 
STEP JC If there is evidence that the grade was awarded in possible violation as noted above, the student and the instructor shall 
be notified of the date and time of the Ad Hoc Committee's hearing; both have the right to appear. The Ad Hoc Committee will be 
a joint committee consisting of three (3) members from the concerned department's Personnel and Budget Committee, three (3) 
faculty members from the Academic Standing Committee, and one (I) student representative from the Student Government 
Association. There will be co-chairs of the Ad Hoc Committee; one (1) member of the Personnel and Budget Committee and one 
(1) member of the Academic Standing Committee. After a hearing, the Ad Hoc Committee will deliberate and vote on the student's 
grade grievance. A student's grade grievance will be upheld iftwo-thirds (¾) of the Personnel and Budget Committee members and 
two-thirds(½) of the faculty members from the Academic Standing Committee find in favor of the student. The Ad Hoc Committee 
will not re-evaluate a student's work in deciding a grade grievance. The student's grade can be adjusted only if there has been ~ 
violation of a specific policv or procedure as stated in either the NCC Catalog or the grieved instructor's own course S}:llabus that 
adversely affected a student's grade. In cases where the student's grade grievance has been upheld, then the Personnel and Budget 
members of the Ad Hoc Committee (in consultation with the other members of the Ad Hoc Committee) will decide what grade to 
award the student, using the grieved faculty member's grading policy for that specific class, if at all possible. The Ad Hoc Committee's 
decision will be binding. 

NO GRIEVANCE INVOLVING AN ALLEGATION OF CIVIl, RIGHTS VIOLATIONS WILL BE ENTERTAINED 
UNTIL THE APPROPRIATE COLLEGE AUmORITIES HA VE DETERMINED THAT SUCH A VIOLATION TOOK 
PLACE. !Revised J/09 ApproW!d at the ASC ~eting OIi 1129,,mj 



'\'AS~:\ll CO:\l:\llll\lT\' COLLEGE- GlUDf GRIEVA:\CE .FOR.\I 

STEP I 

Student's Name (print) Student ID Number Course and Section 

Semester and Year Course Taken Instructor's Name (print) 

Nature of Grievance -A SIGNED AND DATED EXPLANATION MUST BE ATTACHED 

Received by Instructor 
Instructor's Signature 

Instructor's Comments (additional infonnation may be attached to this form) 

Acknowledgement of Instructor's 
Comments by Student 

STEP2 

Received by Department Chair 

STEP3A 

Received by Academic Standing Committee Chair 

Instructor's Signature 

Student's Signature 

Department Chair's Signature 

Student's Signature 

ASC Chair's Signature 
Evidence of a possible violation of a specific policy and procedw-e as stated 

in elther the NCC Catalog or in the grieved instructor's COW'S¢ syllabus? 

ASC Chair's Decision (additional information may be attached to this form 

ASC Chair's Signature 
STEP3B 

Evidence of a possible violation of a specific policy and procedure as stated 
in either the NCC Catalog or in the grieved instructor's course syllabus? 

Department Chair's Comments (additional infonnation may be attached to this form) 

Department Chair's Signature 
STEP3C 

Ad Hoc Committee's Decision (additional information may be attached to this fonn) 

P&B Member, Co-Chair Date ASC Member, Co-Chair 

Yes □ 

Yes □ 

Grade Issued 

Date 

Date 

Date 

Date 

Date 

Date 

No □ 

Date 

No □ 

Date 

Date 

Revised 1 /09 Approved at the ASC Meetilfg on J /29~ 



NASSAU COMMUNITY COLLEGE GRADE 
GRIEVANCE PROCEDURES 

Students who believe that there has been a vioJation of a specific policy or procedure as stated in 
either the NCC catalog or the grieved instructor's course syllabus that adversely affected their final 
grade in a particular course may appeal their grade. This must be done before the appropriate 
deadline. 

Students shouf ~ be aware that there is a designated grade grievance advisor in the Academic 
Standing Committee who can assist in understanding the required procedures and in preparing the 
required fonn. The grade grievance advisor may be reached by contacting: 

.AcademicStandingCommittee@ncc.edu. 

The student must ensure that each step is carried out and that aU deadlines are met. For a course 
taken during the FALL or WINTERIM semesters, the student must file the grievance with the 
instructor before the end of the fifth week of the following SPRING semester. For a course taken 
during the SPRJNG or SUMMER semesters, the student must file the grievan~e with the instructor 
before the end of the fifth week of the following FALL SEMESTER. 

Each step must be completed before proceeding. Failure by the instructor or the instructor's 
department chairperson to hold an appropriate discussion and render a decision within two (2) weeks 
of receiving the grievance shall pennit the student to proceed to the next step. Failure by the student 
to appeal the decision by the instructor or the instructor's department chairperson by going to the 
next step within one (I) week of receiving such decision will tenninate the grievance without appeal. 

⇒ STEP I The student must discuss the grade with the instructor. If the matter cannot be 
resolved, the student may file a formal grievance. The student must complete the grade 
grievance form and attach a signed and dated statement explaining the grievance. In the 
statement, the student must specify which policy or procedure in the syllabus or the NCC 
Catalog he or she believes the instructor violated. The student must also specify how the 
alleged violation adversely impacted his or her final grade. The instructor must sign and date the 
form acknowledging receipt of the grievance and that a decision has been reached. If the 
instructor does not agree to a change of the final grade, the instructor must attach a statement 
ex.plaining his or her decision along with a copy of the course syllabus. The student must sign 
and date the form indicating his or her receipt of the instructor's decision. The instructor must 
give the student a copy of the form after both have signed and dated it. If the grievance remains 
unresolved, the student may proceed to STEP 2. 

⇒ STEP 2 The student must submit the form and all accompanying documents from STEP l to 
the instructor's department chairperson. The department chairperson must sign and date the 
form acknowledging receipt of the grievance. The department chairperson must state whether 
or not the student has presented evidence of a possible violation of a policy or procedure in 
either the NCC catalog or the grieved instructor's course syllabus. If the department 
chairperson does not believe that there is evidence of a possible violation, the chairperson must 
attach a statement explaining his or her decision. The student may proceed to STEP 3 if the 
student disagrees with the chairperson's decision and the grievance remains unresolved. That is, 



2 

the student may proceed to STEP 3 regardless of the chairperson's decision. 

⇒ STEP 3 The student may request a determination by the Academic Standing Committee by 
submitting the form and all accompanying documents from STEP 2 to the chairperson of the 
Academic Standing Committee. The Academic Standing chairperson must sign and date the 
fonn to indicate the receipt of the grievance. If the Academic Standing Committee 
chairperson concludes that there is no evidence of a possible violation as noted above, then 
the grievance will be dismissed without a further hearing. The Academic Standin2 
Committee chairperson's decision wiU be binding. The Academic Standing Committee 
chairperson must give copies of the form and the decision letter to the student, the instructor, the 
department chairperson, the area dean, and the Academic Senate. The Academic Standing 
Committee chairperson's decision shall be made within a reasonable period of time. 

If there is evidence that the grade was awarded in possible violation as noted above, the 
Academic Standing chairperson will convene an Ad Hoc Committee to determine whether there 
has been a violation (STEP 4). 

⇒ STEP 4 The chairperson of the Academic Standing Committee must submit the form and all 
accompanying documents from STEP 3 to the Ad Hoc Committee. The Academic Standing co­
chair of the Ad Hoc Committee must sign and date the form to indicate the receipt of the 
grievance. The Academic Standing Committee chairperson will notify the student and 
instructor of the date and time of the Ad Hoc Committee's hearing; both have the right to 
appear. The Ad Hoc Committee will be a joint committee consisting of three (3) members from 
the concerned department's Personnel and Budget Committee, three (3) faculty members from 
the Academic Standing Committee, and one (I) student representative from the Student 
Government Association. There will be co-chairs of the Ad Hoc Committee, one (1) member of 
the Personnel and Budget Committee and one (I) member of the Academic Standing 
Committee. After a hearing, the Ad Hoc Committee will deliberate and vote on the student's 
grade grievance. A student's grade grievance will be upheld if two thirds (2/3) of the Personnel 
and Budget Committee members and two thirds (2/3) of the faculty members from the 
Academic Standing committee find in favor of the student. The Ad Hoc Committee will not re­
evaluate a student's work in deciding a grade grievance, The student's grade can be adjusted 
only if there has been a violation of a specific policy or procedure as stated in either the NCC 
Catalog or the grievance instructor's own course syllabus that adversely affected a student's 
grade. 

⇒ STEP S In cases where the student's grade grievance has been upheld, the Personnel and 
Budget members of the Ad Hoc committee (in consultation with the other members of the Ad 
Hoc Committee) wiJI decide what grade to award the student using the grieved faculty 
member's grading policy for the specific class, if at all possible. The Ad Hoc Committee's 
decision will be binding. 

The Academic Standing Committee chairperson will send a letter to the student, the instructor, 
the department chairperson, the area dean, and the Academic Senate, indicating the outcome of 
STEPS 4 and 5, as appropriate. 

Rev. November 2019 



Student's Name (print) 

Course and Section 

Semester/Year Coutse Taken 

Instructor's Name (print) 

NASSAU COMMUNITY COLLEGE 
GRADE GRIEVANCE FORM 

Student's ID Number 

Course CRN Number 

Grade Issued 

Date / 
r' .r 
"\ 

⇒ STEP 1: STUDENT AND INSTRUCTOR 

......._,_ 
.... 

"' 
(A) STUDENT: Please attach a statement explaining your grievance. The statement must 

' ·, 

~\\ 

i. Specify which policy or p.rocedute in the syllabus ot the NCC: Catalog you believe the instructor violated, and 
ii. Specify how the alleged violation adversely impacted yout final grade. 

If you wish, you may contact the Grade Grievance Advisor for assistilnce preparing your statement. You 
may contact the Grade Grievance Advisor at AcademicStandingCommittee@ncc,e<lll. 

(B) INSTRUCTOR; Please sign and date this form to indicate the receipt of the student's grievance. 

!11JJ111ctor'I Signatrm Date 

(C) INSTRUCTOR: Do you agree to a change of the final grade: □ YES □ NO 

If you do not agree to a change of the final grade, please attach: 

i. A statement explaining your decision, and 
ii. A copy of the course syllabus. 

fostmctor'I Szy,na11m Date 

(D) STUDENT: Please sign and date this form to indicate your receipt of the instructor's decision. 

Studtnt's Signature Date 

CONTINUE TO THE NEXT PAGE 
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STEP 2: STUDENl' AND DEPARTMENT CHAIRPERSON 

(A) STUDENT: Please submit the form and all accompanying documents from Step 1 to the department 
Chairperson. 

(B) DEPT. CHAIRPERSON: Please sign and date this form to indicate the receipt of the student's grievance. 

Dept. Chairptr.Ior; '.r Signature Datf 

(C) DEPT. CHAIRPERSON: Do you believe that there is evidence of a possible violation of a specific policy 
or procedure as stated in either the NCC Catalog or in the grieved instructor's course syllabus? 

□ YES ONO 

i If you do not believe that there is evidence of a possible violation, please attach a statement explaining 
your decision. 

Dept. Chai,per.rOtJ's Sig,rafltre Date 

⇒ STEP 3: Sl'UDEN'r AND ACADEMIC STANDING COMMITTEE CHAIRPERSON 
(A) STUDENT: Please submit the form and all accompanying documents from Stei, 2 to the Academic 

Standing Committee Chattperson. 

(B) ASC CHAIRPERSON: Please sign and date this form to indicate the receipt of the grievance. 

ASC Chairpmon's Signature Date 

(C) ASC CHAIRPERSON: Do you believe that there is evidence of a possible violation of a specific policy or 
!Jtocedure as stat.ed in either the NCC Catalog or in the grieved instructor's coutse syllabus? 

DYES lJNO 

ASC Chairperson '.r S ignatm Date 

CONTINUE TO THE NEXT PAGE 
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STEP 4: ACADEMIC STANDING COMMITTEE CHAIRPERSON AND AD HOC COMMITTEE 

(A) ASC CHAIRPERSON: Please submit the fonn and all accompanying documents from Step 3 to the Ad 
Hoc Committee. 

(B) ASC CO.CHAIR OF THE AD HOC COMMITTEE: Please sign and date this farm to indicate the 
receipt of the grievance. 

ASC Co-Chairpmon '.r Signalurr Dale 

(C) AD HOC COMMIITEE: Do you grant the student's grade grievance: □ YES □ NO 

P&B Co-Chai,pmon's Sig,,amre Date ASC Co-Chairper.rott ~. Signature Date 

=> STEPS: AD HOC COMMITTEE 
(A) DEPARTMENT P&B: Please indicate the student's original final grade and the student's final adjusted 

grade. 

StHrient'.r Original Final Grade ftudettt'.r ./4#1uteri Final Grade 

(B) P&B CO.CHAIRPERSON OF THE AD HOC COMMITTEE: Please sign and date the form. 

P&B Co-Chairper.ron's Signature Date 
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